
 
 
 

 
 
 
 
 
If Wheaton does not own a book you want, you may request that it be sent 
here from another HELIN library. 

·  Books arrive at the Wheaton circulation desk within 3-5 weekdays 
·  Check out and return books here (LATE FEES APPLY ) 
·  Free service 
·  Use for BOOKS (order articles through inter-library loan) 
·  To request books from the Brown library, complete this process 

through the InRhode catalog (link from library homepage) 
 

1.  Begin at the HELIN catalog (or the InRhode catalog to include books 
from Brown). After you find the book you want, double check that Wheaton 
does not own a copy by looking in the location column. 
 

 
 

 
2. Click on “Request” at the top of the page. 
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3. Fill out the online form. 

·  Use the number on the back of your Wheaton ID for “your library 
barcode” 

·  If you do not have a legible barcode on the back of your Wheaton ID, 
go to the library circulation desk to find out your number, or to Public 
Safety to get a new ID card. 

 

 
 

 
4. Choose a copy of the book with the status of available. 

·  If all copies are checked out, you may: 
o Request the item from outside of HELIN through Interlibrary 

Loan 
o Request the item with the soonest due date 
o Check back in a few days to see if one has been returned, and 

request it now that the status is available 
 
 

5. You will receive an email message when the book arrives (usually 3-5 
business days for an available book).  Pick up the book at the Wheaton 
library circulation desk within 1 week.  Return it to the circulation desk 
before the due date. 
 
 
6.  You may check the status of your request by clicking on the “My Library 
Account” link from the catalog homepage. 


