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1. WHEATON CLUB SPORTS PROGRAM

Philosophy of Wheaton Club Sports

The Wheaton Club Sports Program offers competitive, instructional and recreational sports
opportunities for Wheaton students. Designed to meet, improve and compliment the quality of
life for students, these programs also promote and develop common sports related interest, while
offering healthy lifestyle choices. The program relies heavily on active student involvement,
management, and decision making, providing opportunities for students to develop and refine
their own leadership and organizational skills. Key tenets of the program include:

* The opportunity to participate in recreational, instructional or competitive activity for any
interested Wheaton student who has a desire to develop their skills.

* To help foster the development and growth of participant leadership skills.

» Offering a basis for fellowship among students based upon common interest.

* Participants supply much of their own equipment.

Sportsmanship is an important part of the Wheaton Club Sports experience. As a member of a
Club Sports Team or organization, all participants are expected to maintain the highest levels of
sportsmanship both on and off the playing surface. This means that you should:

* Let the officials call the game/match without interference or harassment.
* Abide by the decisions made by the officials.
* Be gracious in defeat, and respectful in victory.

Remember; compete hard and within the bounds of the friendly spirit of competition. Be a
gracious host to visiting teams and a gracious guest when traveling. Above all, be a proud and
spirited representative of Wheaton and the Club Sports Program.

SGA Approved Club Sports for 2007-08:

Ski & Board Team Outing Club

Rugby (Men) Team Sailing Team

Fencing Team Rugby (Women) Team
Indoor Soccer Team Ultimate Frisbee Team

Ice Hockey Team (Men) Equestrian Club

Field Hockey Ice Hockey Team (Women)
Golf Yoga

Softball

Club Sports Classification:
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The Club Sports Program at Wheaton is overseen by the Director Intramurals, Recreation and
Club Sports, whose role is to provide professional guidance and support to clubs and coaches.
The rules and regulations governing Club Sports are created and enforced by the Department of
Athletics, Student Activities, and the Student Government Association.

The Department of Athletics identifies Club Sports Teams/Organizations into three
classifications, all reporting to the Director of Intramurals, Recreation and Club Sports.

R Competitive Sports Clubs

These clubs typically compete in numerous scheduled contests, games, or matches
against outside institutions or organizations. They are generally associated with a
recognized collegiate league or organization that may have national championship events.
All competitive sports clubs must have a Coach approved by the Director of Intramurals,
Recreation and Club Sports. Competitive Sports Club Teams include: Ice Hockey (M,
W), Indoor Soccer (M, W, and Co-Ed), Rugby (M, W), Indoor Soccer (M, W), Ultimate
Frisbee, Sailing and Equestrian.

(OB nstructional Sports Clubs

These clubs offer their members a basic level of participation and skill instruction, with
an opportunity to strive for the “next level” of expertise as recognized by that activity’s
specific certification process. Instructional clubs must have an instructor approved by the
Director of Club Sports. Instructional Sports Clubs include: Archery.

(Reccreational Sports Clubs

These clubs are generally not affiliated with a collegiate league or conference. They offer
their members participation in a scheduled activity solely for the participant’s enjoyment,
with no competition against outside institutions or organizations. All recreational sports
clubs must have a club advisor. Recreational Sports Clubs include: Yoga and Outing
Club.

Please Note: Any member of an instructional or recreational club team wishing to
participate in a tournament or other organized activity must do so as an “independent”
contestant and not as a representative of Wheaton.

Club Sports Membership

As a member of the National Intramural-Recreational Sports Association (NIRSA), Wheaton
abides by the general guidelines underlying participation in Club Sports. NIRSA guidelines state
that “A predominant underlying concept for all eligibility on a national level is the basic premise
that all students who are currently enrolled and a part of the college and making progress toward
their degree are eligible”.

Membership eligibility for Wheaton Club Sports involvement is restricted to students who are
currently enrolled at Wheaton as full-time students. Further restrictions may be imposed by the
respective governing bodies of each sport or by Wheaton. All participants must comply with the
views of each entity, including the Wheaton Athletics Department.
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Based upon the philosophy of involvement and trying new activities, as SGA funded
organizations, Club Sports Teams may not deny membership to any Wheaton student based upon
his or her skill level. However, clubs may designate “A Teams” and “B Teams” for the purpose
of competition and travel. Coaches and Team Captains are responsible for determining the make-
up of the traveling team.

Individuals are not considered part of a Club Sports Team or Organization, and may not
participate in any activity associated with the group (such as practice or competitive events) until
all required forms (Liability Release Form, Hazing Form, etc) have been completed and
submitted within thirty days of club charter.

Coach/Instructor/Advisor Roles & Responsibilities

The Director of Club Sports will develop a coaching contract for each team or organization that
outlines specific roles. Included within the contract are detailed expectations, guidelines, duties
and responsibilities, as well as specific information with regard to compensation, safety and risk
management. All coaches, instructors and advisors are expected to adhere to the established
policies and procedures outlined in this handbook.

Although each Club Sports Team/Organization has different expectations and responsibilities of
their Coach, Instructor or Advisor, some basic guidelines are inherent for the Wheaton Club
Sports Program. These include the development of skills, the coordination of team practices,
physically being present at all practices and games, providing assistance in the planning,
coordination and evaluation of fundraising activities, following and enforcing safety guidelines,
and the promotion of good sportsmanship. The Director of Club Sports is responsible for making
final decisions regarding the hiring of Club Sports Coaches, Instructors or Advisors. Generally,
these individuals have the following qualifications:

Have significant coaching or playing experience in the respective sport.

Be at least a minimum of 2 years removed from college graduation age.

Schedule and attend every practice, tryout, and contest.

Organize all on-campus and off-campus games and practices, including itineraries

and transportation and communicate this information to the director and all necessary

personnel.

5. Maintain an accurate and current team roster and statistics.

Select “A Team” & “B Team” members.

7. Provide quality instructional training and fundamentals inherent to the particular
activity of the club sport.

8. Provide recommendations for earned PE Credit and Grades through May 2006.

9. Monitor club’s purpose, principles, filing procedures, budget, and all other

administrative duties as necessary.

PONME

S
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Student Leadership Roles & Responsibilities

All Club Sports Officers and members must be full-time, currently enrolled, Wheaton students.
To assure the continuity of the Club’s leadership, it is recommended that different classes
(freshman, sophomores, etc) be represented in the leadership of the group. Officers are expected
to be mature, energetic, and honest, to serve as role models, and be attentive and responsible to

the whole team.

Since the Club Sports Program is focused on student leadership and involvement, the daily
operation of any club becomes the responsibility of its officers. Each officer is integral to the
overall success of the club, but the President/Captain is ultimately responsible for seeing that the
club functions properly and in a timely manner.

President and Vice Presiden

* Implement the main points associated with this Club Sports Handbook.
* Assure that club officers meet with the Director of Club Sports as needed.
*  Working with the club coach, instructor, or advisor, assure the following:

1.

2
3.
4.
5

~

Treasurer]

PONME

All paperwork is filed on time.

Accident/Injury Reports are filed within 24 hours of an injury.

Attend periodic meetings as scheduled by the Club Sports Director.
Assure compliance with SGA Organizational policies and procedures.
Ensure that each student-athlete has completed the Club Sports Waiver of
Liability Form and an anti-hazing form prior to participation in any Club
Sports event.

Arrange for scheduling of all practices and events for your team.

Arrange for all travel and lodging for away games/events.

Work with the Coach/Instructor/Advisor to provide assistance and leadership
for the Team/Organization.

Keep accurate records of club expenditures and fundraised monies.
Work with the President to develop the annual budget request.
Assure the club budget is balanced at all times.
Assume responsibility for the following:

a.Check Requests

b.Expense Reimbursement Forms

c. Officials Payment Forms

d.Purchase Orders or Equipment Purchases

Annual College Recognition Process

All Club Sports at Wheaton must submit the following materials on a yearly basis (usually by
mid-September) to the Club Sports Office.

Officers Up-Date Form
Anti-Hazing Form & Signatures
Reviewed/Revised Constitution with current date
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1. FACILITIES

Teams are responsible for reserving appropriate facilities and areas for all club practices,
meetings, and competition held at Wheaton.

Field or gymnasium space is very limited, and therefore requires flexibility on behalf of each
sport, so that every team in season can get as much time as possible. Request should be made
early, with the expectation that the Club Sports staff will make every attempt to accommodate a
club’s request. However, due to excessive demand, there are no guarantees of prime space or
prime time.

Wheaton Recreational Facilities are reserved through the Department of Physical Education,
Recreation and Athletics. Priority is given to the intercollegiate athletic program, followed by
Physical Education Classes. The Intramural Sports and Club Sports Programs come next.

Request to use Wheaton facilities must be made through the Director of Club Sports. For any off-
campus facility usage, the coach, instructor, advisor or designated individual will be responsible
for securing facilities and obtaining required permits. Business Services and the Director must
review all contracts before they are signed.

Club Sports Teams or Organizations are responsible for cleaning up any trash as a result of their
practice or event, as well as moving any equipment from the playing area after each practice or
game. Goals (Rugby, Soccer, etc) need to be moved to the side of the field. Teams not following
this rule may lose the use of fields for scheduled practices and games.

Athletic Equipmen

To cut down on the amount of equipment and uniforms lost due to theft or misplacement, and
thereby reduce club expenses to purchase new equipment, Club Sports has an equipment storage
room for the summer and off-season. Space in this limited-access area is available on a first-
come, first-served basis. An inventory is required to store equipment in this area. Club Sports
equipment should not be kept from year to year by students or members of the club.

Each Team’s Coach or Captain/President is permitted to check-out equipment for issuance to club
members (Equipment Sign-out Form). Ideally a specific time will be identified to hand-out and
return equipment. Each individual must sign-out any equipment/uniform they take, and any
individual who does not return their equipment will have their grades and registration “HELD”
by the Registrar’s Office.

Wheaton is not responsible or liable for personal items lost, stolen or damaged. The team and its
members store such items at their own risk.

1. FINANCIAL PROCESSES & PROCEDURES

Financial support for the Wheaton Club Sports Program comes from the Student Government
Association (SGA), with professional staff management and support coming from the Wheaton
Department of Athletics. Each Club Sports Team that wishes to apply for SGA funding for the
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upcoming fiscal year (July 1 — June 30) must submit an SGA Budget. This packet is submitted to
the SGA Treasurer, who will sign it and forward to the Director of Club Sports.

SGA bases their budget allocation decisions on several criteria, which should be included in each
request. They include:

. Number of student-athletes on the team

. Previous successes

. The club’s actual needs (operating, transportation & equipment, etc)
. Compliance with Club Sports Policies

. Fundraising efforts and expectations

Both the Treasurer and the Club Sports staff are responsible for assuring that budgets are not
overextended. This is done on a monthly basis to determine budget balances, and when
considering the approval of purchases or expenditures from a club account.

Equipment needs are generally met from a club’s allocated budget. Before any commitments are
made to purchase equipment, approval must be obtained by the Director of Club Sports; all
equipment or supplies purchased through SGA funds becomes the property of the Club Sports
Team and Wheaton College.

Financial Responsibilities

Each Club Sports Team has an account at the college that is used for all financial transactions.
SGA policy precludes any Club at Wheaton, including Club Sports Teams, from having a bank
account at any external financial institution. All Club Sports Teams are reminded that their
budgets may limit the extent of their schedule for home and away games. Travel funds, as well as
funds for EMT’s and Officials are included in each budget. Treasurers are responsible for
completing all financial paperwork (check requests, expense reimbursements, etc) and will need
to keep informed of their budgets, so that spending is within limitations.

The following guidelines are important for club sports financial transactions:

1. Clubs must be financially self-sustaining and are solely liable for all debts incurred
beyond its approved budget.

2. The Director of Club Sports must approve all fund raising efforts.

3. Clubs are not permitted to enter into any ventures that may jeopardize the tax-exempt
status of Wheaton College.

4. Clubs may not charge admission fees to any contest/meeting or functions.

5. Wheaton College will not be held liable for any non-approved debts incurred by the
club team members, coach, instructor or advisor.

6. Financial transactions can be made through the Director of Club Sports and must
have the signature of the club’s Treasurer.

7. Any fundraised dollars will be deposited into the Club account, which rolls over from
one fiscal year to the next.

Purchases may be reimbursed with an Expense Reimbursement Form; receipts must be

attached. To pay a bill, the invoice must be attached to a completed Check Request Form. Both
forms are located in Club Sports Office. Travel expenses must be prepaid.
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Authorized Expenses Unauthorized Expenses

Transportation to Competition ** Personal Items used Exclusively by One
Person

Lodging ** Clothing Items that will not be Returned

Registration Fees & Dues Consultants not Approved by Club Sports

Contracted Services (Officials & EMTS) Expenses with no Relevance to the Club

Equipment or Supplies Alcohol

Repairs or Maintenance of Equipment
Food for Trips **
Misc. Expenses Related to Club Activity

All travel using Wheaton vans is limited to a radius of 200 miles from campus. On trips lasting longer
than 3 hours one way, vans must have 2 Wheaton Van License holders per van and no driver shall drive
more than 3 hours per day. All travel over 250 miles requires teams to have pre-approved lodging
reservations. Lodging must be within the team’s individual budget and is the responsibility of each team.
Upon submitting travel reservations with the Director, lodging reservations will be reviewed for approval.
Food expenses must exclude alcohol and are limited to $20.00 per day per team member ($4, Breakfast,
$6, Lunch, $10, Dinner).

‘lV. TRAVELING TO COMPETITION

All clubs traveling to Club Sports competition, whether home or away, are required to use the
transportation method (van, cars) determined by the Director of Club Sports. Transportation
reservations will be made by the Director; teams are required to submit a Transportation
Request Form at least one week before the departure date.

All Club Sports transportation costs must be covered by individual team budgets; SGA has
allocated money to most team budgets for transportation based upon budget request. Competition
schedules will need to be arranged that allow for away competition, but do not overextend the
team’s budget.

V. SAFETY & RISK MANAGEMENT

The safety of participants involved in the Club Sports Program is of utmost importance. Due to
the nature of Club Sports, inherent risk is involved; participants need to be aware that taking part
in any Club Sports activity is totally voluntary. Our program counts on responsible student
behavior, team leadership, and the Coach to minimize the risk of injury at all Club Sports events.

At the beginning of each season, teams will be issued and sign for a fully stocked First Aid Kit
for practices and competition (at no cost). As supplies are used, the Training Room should be
contacted to arrange for replacement supplies. Captains and Coaches are responsible to make sure
the first aid kit is available at all times, and is returned and checked out at the end of the season so
other Club Sports Teams may use it.

For all home contests, Certified Athletic Trainer or EMT coverage is required for student-athlete
safety. The Trainer’s Office will make arrangements to have a Certified Athletic Trainer or EMT
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at your home contest, provided the home schedule has been submitted in advance. It is expected
that a Certified Athletic Trainer, EMT or similar trained person will be in attendance at any away
contest; home teams are responsible for providing this coverage. If there is no CAT or EMT, the
game or contest should not take place

All participants will purchase and use safety sports equipment that is reasonable and applicable
for the sport and risks presented by participation. Members can only participate if they
demonstrate safe and consistent play. Acts that endanger players or increase the risk of injury will
not be tolerated and may result in suspension from play and further college sanctions.

CWPhysical Conditioning of Athletes

Club members are expected to report to each tryout, practice, and game in appropriate
physical condition to participate in that activity safely and without personal
endangerment. It is the responsibility of each member to properly train and prepare for
the activities required for participation in the club’s scheduled events.

(JMF mergency Procedures & Accident/Injury Reports

Each Club Sports Team must file an Accident/Injury Report for each accident or injury
that occurs during practice or competition. This form must be turned into the Club Sports
Office no later than 24 hours after the accident/injury. If an accident or injury should
occur, the following system is to be followed:

First: seek medical attention if necessary. In the event the accident/injury requires
transport to the hospital, a coach should accompany the student-athlete (if at all possible).

Second: contact Public Safety at 508/286-8231 and ask them to notify the Dean on Call.

Third: follow-up via e-mail to dbegley @wheatonma.edu regarding the
accident.

Lastly, complete an Accident/Injury Report Form and submit to the Club Sports office
within 24 hours of the accident.

Injuries that require a physician’s consultation and/or hospital stay fall under the coverage of the
student’s state-mandated primary insurance carrier. (All students must have this prior to
enrollment at Wheaton.) Do not send any medical bills to Wheaton and/or the Department of
Recreation and Athletics. It is the participant’s responsibility to pay for co-payments and other
medical expenses not covered by their health insurance policy.

Note: The injured student must be cleared for subsequent participation by the Athletic
Trainer’s Office before they can take part in any future club activities. This includes a
mandatory meeting with one of Wheaton’s Certified Athletic Trainers.

Scheduling of Officials
Each Club Sports Team is responsible for securing qualified officials for their home contest.
Depending upon the sport, there is generally a standard fee for officials, which is drawn from

individual team’s budgets. Officials must complete an Officials Payment Form on the day of the
event, with name, address, amount and Social Security Number.
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VI. PARTICIPANT CONDUCT EXPECTATIONS

Admission to the College brings with it the expectation that students will abide by the Wheaton
Honor Code, and be responsible and respectful members of the campus and greater community. It
is important that Club Sports participants and teams represent the College in a positive manner,
including behavior in game situations that reflect true sportsmanship. Inappropriate conduct by a
team member or a team while participating in a Club Sports related event may jeopardize the
club’s continued status as an active Team or Organization, and may be subject to Hearing Board
referral.

Wl Alcohol or Other Drug Use Policy

For the safety of our student-athletes, absolutely no alcoholic beverages or glass
containers of any kind are permitted at any Club Sports event by participants, coaches,
instructors, and advisors. This includes during the transportation to and from a game or
practice, at any club sport contest, practice, meeting, and at any club sponsored social
event. Any infractions of this policy will be investigated and will be processed through
the campus disciplinary system.

It’s important to note that Club Socials are not sponsored by the College, Student
Activities, or the Club Sports Office. Any use of alcohol at these functions is expected to
comply with the laws of the State of Massachusetts, as well as any and all College
Policies and Regulations.

Accordingly, no participants, coaches, instructors, or advisors will be allowed to compete
if they arrive at the contest/practice/meeting under the influence of alcohol/drugs.

b. [gE¥Il]

Hazing is prohibited. At the start of the academic year, each Club Sport
Team/Organization must read the sections of the anti-hazing law (M.G.L. Chapter 269,
Section 17, 18 & 19) to their team/organization, and all members must sign a statement
declaring that they understand and agree to comply with the law.

[ \/aluation and Performance Assessmen

The Director of Club Sports will evaluate all Club Sports Coaches, Instructors, and
Advisors following the completion of their contract year and during the term following
their competitive season. This evaluation will form the basis for decisions regarding
continued involvement with the Wheaton Club Sports Program.
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